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HOME NEWSFLASH!

ABOUT US

2009 MINIMUM WAGE INCREASES

OUR PARTNERS

Consultants, Consumers and
Representatives,Please make sure
that CDC+ employees wages are

adjusted to meet the required

REQUEST MORE INFO

ROLES IN CDC+

CDC+ MEMBERS ONLY Welcome to the most comprehensive consumer-directed care program in the minimum wages according to the
nation! Consumer Directed Care Plus (CDC+) is a Medicaid program in Florida that 2
[NFOEOMRABIC?MEI?I?(?.{I[_)ABLE gives the consumer the opportunity to hire workers and vendors to help with f:gsralo’;ﬁjl;%:i?;gﬁzgg;;ﬁsﬁ;g;iﬁ)
daily needs such as housecleaning, cooking and getting dressed. Your paid the budget should be made in such a
CONTACT US warkers may even be family members or friends. In order to be eligible for CDC+, way that consumers’ expenditures
you must be receiving services from the Medicaid Aged/Disabled Adult (ADA) remain within the CDC+ monthly
Waiver or the Traumatic Brain and Spinal Cord Injury (TBI/SCI) Waiver. All of the allocation.

walver services you are now receiving are available in CDC+. The PLUS means
there's more! You will have a trained Consultant to assist you but you may also

choose a family member or friend as yvour Representative to manage your budget Effective January 1, 2009

EL [AJ.II:BR plan and help you make decisions. The CDC+ program is aperated by the Florida Florida New Minimum \Wage: $7.21
riTe oo rubmina Department of Elder affairs with the Department of Health and the Department of
Children and Families as partners. CDC+ allows you to live your life your way. Effective July 24, 2009
Federal and Florida New Minimum
On July 24, 2009, Secretary of Health and Human Services Kathleen Sebelius Wage: 57.25
renewed the declaration that a public health emergency exists nationwide
involving novel influenza A (2009 H1N1). The Consumer Directed Care Plus . X
Program (CDC+) operates under the 1915(j) State Plan Amendment which sddlsl il
requires consumers to have a "back-up” plan for critical services in the event
a service provider is unable to furnish a needed service and that the plan is CDC+ Brachure
made a part of the participant's service plan. It is important for CDC+ Application Packet
participants to review the most current CDC+ budget plan to make sure that a Enrollment Packet
back-up plan is in place to address emergencies that would pose a risk of Welcome/Payroll Packet
harm to the consumer s health or welfare Partll:lpants should have a pIarl, CO”E‘LIJ_‘\EHEChHETQE Form 3
Done e Internet "“ 100% -

1. Select CDC+ MEMBERS ONLY option

Welcom. *o the CDC+ member system please enter your user name

and passwo: ' and press Submit to continue
user Name NN --<-vo-« I (H)C+

Consumer-Directed Care Plus

Submit Reset

2. Enter your USER NAME
3. Enter your PASSWORD
4. Click SUBMIT




A. Employee Time Sheets

Consumer-Directed Care Plus

Congratulations! You sre now a CDC+ consumer. (Password
Budget Plan [A ‘d Workers/Vendors Vendor Invoice Vendor Authorization LogauL
Change Forms Employee Timesheet Employee Pay Table Current Status Select Language L LE NG
I

1. Click EMPLOYEE TIMESHEET

Consumer-Directed Care Plus

Congratulations! You are now a CDC+ consumer. (Password
Budget Plan Add Workers/Vendors Vendor Invoice Vendor Authorization Logoul
Change Forms Employee Timesheet Employee Pay Table Current Status Select Language L LE NG

Time Sheet Entry

Select Date P 3

” Not Selected V|
|Se|ected Date |

06/20/2010
06/13/2010 _ 4«
06/06/2010
05/30/2010
05/23/2010 r

2. Click the arrow for the drop down menu and select the worked week start date.
3. Click SELECT DATE tab to confirm this is the correct worked week start date.




CDC+

Consumer-Directed Care

Congratulations! You are now a CDC+ consumer. (Password
Budget Plan Add Workers/Vendors Vendor Invoice Vendor Authorization Logoul
Change Forms Employee Timesheet Employee Pay Table Current Status Select Language [ 15 N

Time Sheet Entry

Select Date

Not Selected +

Selected Date
06/20/2010 5

-
Select Worker .

Not Selected ¢

Employee #1 —

Employee #2

|T|me Sheet Entry | ploy For the week starting: 06/20/2010
Select Date

‘ Not Selected + ‘

| = Hours Minutes
Selected Date
06/20/2010 Not Selected v
Not Selected

Select Worker Companion Services
r Personal Care Assistance .

Emplovee #1 ’/ ransaction Number Service Hours Rate Total

Grand Total 0.00

4. Click the arrow from the drop down menu and select the name of the employee you which to
submit time sheet.
5. Click SELECT WORKER tab to confirm the worker.
6. Once the worked week startdateand t he worker are selectpd,
showing the START DATE and the WORKER you have selected. At this point, the system is
ready for you to enter the time sheet information.

a



.| Employee 1 .
|T|me Sheet Entry ‘ Time sheet for Employee. For the week starting: 06/20/2010
Select Date Please select the service and enter the number of hours then press

Not Selected ~ save fo add services

| — ‘ Service Hours Minutes —

Selected Date

|l]6[2[],1'2[]1[] ‘ Not Selected Save

Not Selected -

Select Worker Companion Services

‘ Personal Care Assistance .
Employee #1 ransaction Number Sarvice Hours Rate Total

(. J

Grand Total 0.00

7. Click the arrow from the drop down menu and select one of the authorized service codes for
the selected employee. Service codes are listed by description and not by the three digits
code. Please refer to your CDC+ Guidelines for the list of service codes description.

CDC+

Consumer Directed Care Plis

Congratulations! You are now a CDC+ consumer. Password

Budget Plan Add Workers/Vendors Vendor Invoice Vendor Authorization Logout
Change Forms Employee Timesheet || Employee Pay Table Current Status Select Language LEg'IEIlR

Time sheet for Employee For the week starting: 06/20/2010

|T|me Sheet Entry | Employee 1

Select Date Please select the service and enter the number of hours then press

‘ Not Selected ~ ‘ save to add services

|S — | Service Hours

|0:/em;2me:]e Companion Services v |14 00) Save

11 Existing Services

pennans canvear Transaction Number Service Hours Rate Total
Employee #1 Grand Total 0.00

8. Once the service code is selected, enter HOURS and MINUTES. Please enter the actual time
in hours and minutes. EXAMPLE: A worker, who works 10 hours and a half, should be entered
as 10/hours and 30/minutes.

9. Review hours and minutes before you click SAVE to save the data and submit for payment. If
the wrong amount of hours and minutes are entered and saved, you will NOT be able to
make corrections. Please contact CDC+ Program Office at 1-866-232-3733 for corrections.

10. Once the time is saved, you will see the word SUCCESS; which indicates that the system has
accepted the entry.

11.To view the TRANSACTION NUMBER (CONFIRMATION NUMBER); click SELECT
WORKER, again.



Please select the service and enter the number of hours then press

save to add services
Service Hours Minutes
Not Selected v
Existing Services
Transaction Number Service Hours
12345 Companion Services ~ 14:00

Personal Care Assistance |4:00

67890

Save

Rate Total
10.00 140.00

15.00 60.00
Grand Total 200.00

12.The system will create a TRANSACTION NUMBER(CONFIRMATION NUMBER). This

transaction number indicates that the time sheet information entered, for the worked week
and service code for the selected employee, has been submitted for payment.

13.The GRAND TOTAL is an estimated gross wages amount, before tax deductions (if
applicable); that the employee is going to receive for the specific worked week, on the next

payroll run.



B. Vendor Invoice

1. Click VENDOR INVOICE

Click the arrow from the drop down menu and select the month of service.

3. Click SELECT DATE to confirm the date.
*NOTE: Vendors receive payments once a month. Invoices for vendors CANNOT be
entered BEFORE the month of service ends.

N

Venda 1
Vendor 2

4. Click the arrow from the drop down menu and select a vendor.
5. Click SELECT WORKER




